Application No.___________

NEW DELHI MUNICIPAL COUNCIL 

PALIKA KENDRA: NEW DELHI

SPECIAL TRANSFER CELL

Application for Conversion of Leasehold Property into Freehold

1. Property No



      Block No, if any


   Locality/Colony code   


     Zone code

2. Name of the Lessee



3.a) Name of the Applicant 


  b) Address of the Applicant                                                                 

                                                                                                                   Photo

4. Name of the Applicant’s Father/Husband

  

5. Status of the Applicant?

    Lessee – Code 1 

General Power of Attorney Holder –Code 2

(If the response to the Item 5 is code 2, answer the item Nos. 6,7,8 & 9)

6. Name of the purchaser, on whose name the conversion is sought?


7. Address of the Purchaser


8. Father’s / Husband’s name of the Purchaser


Footnote: If the applicant is the Lessee, passport size photograph of the lessee should be a affixed.

If the applicant is a GPA holder, passport size photograph of the person named in item No.6 is to be affixed. 

9. If the applicant is a General Power of Attorney holder

i) Whether the attested copy of Power of Attorney, from 

Lessee to the applicant attached? (Yes-Code Y, No-Code N)

ii) Whether document showing possession of the premises

with the person named in item 6 is enclosed?

(Transfer document-Code 1, Voter Identity Card-Code2, Ration

card-Code3, Telephone bill-Code 4, LPG connection –Code 5, 

Others-code6)  

iii) Whether agreement to sell or any other document to 

evidence the transaction in favor of the person named in 

item-6 is enclosed? (Yes-Code Y, No-Code N) 

10. Whether the lease is for Shop or Flat?


(Shop-Code 1, Flat 2 )

11. Whether the Lease is Executed and Registered?


(Executed and registered –Code 1,


(Executed not registered-Code 2, not executed-Code3)

12. If the answer to Item 11 is code, 1, furnish the details 

of Registration of lease deed


Registration No



Book No

Volume No 


     Page from 


 to


Date 


Month 

Year

Date 

13. i) Whether the lease was Determined / Cancelled / Property 

          re-entered? (Yes – Code Y, No-Code N)

ii) if yes, whether the re-entry is withdrawn (Yes-Code Y, No-Code N)

14. Whether there is any dispute pending in a Court Law, 


regarding the title of the property?

     (Yes-Code Y, No-Code N)

15.Whether any application for Substitution. Mutation is pending?

     (Yes-Code Y, No-Code N) 

16.i) Whether property Stands Mortgaged?

        (Yes-Code Y, No-Code N)

    ii) if yes, whether no objection certificate 


  from the mortgagee is enclosed?

(Yes-Code Y, No-Code N)

17. If the building is constructed by the lessee,

What is the evidence available to prove the completion of building?

18. Whether affidavit regarding unauthorized construction is enclosed?

     (Yes-Code Y, No-Code N)


19. Area of the Plot / property as per lease deed 

                                                                                                                Sq. yrds

20. User of the property as pr Lease deed / Allotment 

    (Residential –Code1, Commercial –Code2, Mixed-Code3)

21. Total built-up area 

                                                                                                               Sq.yrds


22. Area being used for non-residential use

                                                                                          
                Sq.yrds

23.i) Whether any Misuse Charges were earlier demanded and not paid by the lessee?

        (Yes-Code Y, No-Code N)

    ii) if yes, indicate the amount   Rs.

24.i) Whether any damages for unauthorized construction were earlier 

        claimed and not paid the Lessee?

        (Yes-Code Y, No-Code N)

    ii) if yes, indicate the amount    Rs.

25. Conversion charges as per formula                                         Rs. 


26. Additional Conversion charges for                                          Rs. 

          non-residential use 

27. Surcharges, if the applicant is a General Power of 

           Attorney holder                                                                   Rs. 


28. Processing fee                                                                                    Rs.

29. Arrears of Ground rent, if any along with the interest 

       as per lease terms                                                                    Rs.


30. Amount payable as per Item 23                                               Rs. 

31. Amount payable as per Item 24                                         Rs.


32. Total amount payable (in figures)                                     Rs. 

             in words (Rupees ________________________________________________

33. Whether the applicant wants to pay the amount in 

       Lump sum or in annual installment?


      (Lump-sum – Code 1, Two installments – Code 2,

       Three installments – Code3, Four installments – Code 4, 

       Five installments- Code 5)

34. Amount paid along with the application                           Rs. 

_____________________________________________________________________

DECLARATION


I hereby solemnly declare that the information furnished in this application is true and correct to the best of my knowledge and belief. I also understand that the conveyance deed. I may obtain through this application is liable to be withdrawn and cancelled at any stage if it is established that the information I furnished in this application is either wholly or partly false. 

Place:




                     Signature of the Applicant

Date:

                                        Signature of the person named in Item 6

                                                                             (if item 6 is applicable)

INSTRUCTION FOR FILLING UP THE APPLICATION FORM

Please read all the instructions, carefully before you start filling in the application form. All columns should always leave one box blank between two successive words while writing the names and address.

1. The codes for localities and zones are separately given in Annexure ‘  ‘. Use the same codes with reference to your property while filling in the relevant boxes in item No. 1

2. A Passport size photograph of the lessee, if he is the applicant, or the passport size photograph of the person named in Item-6, if the applicant is a GPA holder should be affixed.

3. If the lessee has given Power of Attorney to a person only to apply for conversion and not for transfer/sale of the property, the name of the applicant will have to be the name of the lessee only. The Power of Attorney holder signs the application on behalf of the lessee.

4. if a power of attorney holder who does not have the power to alienate, sell, transfer the property signs the application on behalf of the lessee, Item No. 5 should be answered with code-1 i.e. lessee is the applicant. It is only when a Power of Attorney holder who has the power to transfer, sell or assign the property applies for conversion to be granted in favour of a third person code-2 should be used in Item No. 5 if the applicant is a GPA holder having the power to sell, transfer or assign the property, then Item Nos. 6,7,8 & 9 need not to be filled. 

5. if the applicant is not the direct GPA holder of the lessee, he should enclose all the GPAs to establish the link between the lessee and the applicant in the Item No.9.

6. If there is any dispute pending in a court of law regarding the title of the property between the lessee / applicant and any other person, it must be reflected in Item No. 14.

7. To evidence the completion of construction of the building either the completion certificate or D Form must be produced for the Item No. 17 Completion certificate and D Form are preferred for this item. Any other evidence will be considered only if the completion certificate or D Form are not available for valid reasons.

8.Amount earlier demanded should be indicated in item No. 23 (ii).

9. Amount earlier demanded should be indicated in Item No. 24 (ii).

10. The amount to be indicated in Item No. 33 should be exactly the same as the amount paid through Challan. It should also be related to Item Nos. 25 to 32.

11. List of Enclosures [ Item Nos. (i) , (ii) ,(viii) and (ix) are applicable to all cases. Others should be encloses wherever applicable. Enclose only attested copies except for item (i), (viii) and (ix) ]

i. Challan
ii. Completion certificate ‘D’ form (Ref. Item 17 of application)
iii. NOC from mortgagee (Ref. Item 16(ii) of application)
iv. General Power of Attorney.
v. Evidence of possession (Ref. Item 9 (ii) of application)
vi. Evidence of transaction (Ref Item 9 (iii) of application)
vii. Passport size photograph to be affixed on the front page of application.
viii. Indemnity Bond in Annexure ‘F’.
ix. Undertaking in Annexure ‘G’.
x. Affidavit in Annexure- ‘H’ , if the applicant is a GPA holder.
Annexure- 'F'

(To be executed by the applicant on Non - Judicial Stamp Paper of Rs. 100/- and to be attested

by Notary Public / Ist Class Magistrate / Sub-Judge, Delhi).

INDEMNITY BOND

This Indemnity Bond is executed on this _______________________ day of __________ By Sh.

/ Smt. / Ms. __________________________________________________________ S/O / W/O /

D/O ________________________________ R/O ___________________

________________________ (hereinafter called the executant which term shall include his / her

heirs , successors , executors, administrators and legal assigns in favour of President of India,

hereinafter called the lessor. Whereas the Executant is the Lessee / Sub-Lessee / Allottee in

physical possession of the plot / flat No. __________________________

_______________________________________ in Block No. _________________ in

_______________

OR

Whereas the Executant is the duly constituted attorney of Sh ./ Smt. / Mr.

___________________ S/O D/O W/O _________________________________ and is competent

to seek sale permission and to execute the sale deed for conversion of the leasehold rights into

freehold rights in respect of the above referred property .

And Whereas the Lessor, on the faith and representation to it, has agreed to convert the

leasehold rights in respect of the above referred property into freehold rights subject to the

Executant giving such indemnity as is hereinafter contained and keeping the lessor harmless from

claim which anyone may, at any time, institute against the lessor in respect of the above referred

property .

Now this deed witnesses that on consideration of the lessor agreeing to convert the leasehold

rights in respect of the above referred property into freehold rights , the executants hereby

covenant with the Lessor that he/ she will at all times indemnify and keep harmless, the said

lessor from all claims and demands made, all action and proceedings taken against the

said lessor by anyone in respect of the aforesaid property or any part thereof , on any ground

whatsoever.

In witness whereof the Executant Sh. / Smt. / Km . __________________________________ S

/O / D / O / W / O _______________________________________________________ has

signed and delivered this bond on this day of ______________________________

WITNESSES EXECUTANT

1.

2.
Annexure-‘G’

(To be furnished on a non-judicial Stamp paper of Rs. 10 duly witnessed by two witnesses).

UNDERTAKING

I / We ______________________ S/o, D/o, W/o__________________________R/o_______________________________________________________________

_________________________________________________________________

hereinafter called the Executant(s) do hereby undertake as under:-

1.
That the Executant(s) are the Co-lessees of property No.______________

2. That the Executant(s) has / have applied to the NDMC Palika Kendra New Delhi for conversion of lease hold rights into free hold rights in respect of the above mentioned property.

3. That the Executant(s) do hereby undertake that the above mentioned property shall be used strictly as per lease terms / the master plan norms and for no other purpose or any non-conforming use whatsoever even after the conversion of the same into free hold rights by the lessor.

4. The Executant(s) also undertake not to encroach upon any Government / Public land.

5. The Executant(s) is/are aware that the Conveyance Deed is liable to be revoked / cancelled if the property is misused or if I / We encroach upon any Government / Public land.

EXECUTANT(S)

WITNESSES:-

1.

2.

ANNEXURE-H

(To be furnished on a non-judicial stamp paper of Rs. 10/- duly attested by Ist

Class Magistrate/SDM/Sub-judge).

AFFIDAVIT

I _______________________ S/o, D/o, W/o _______________________

R/o _____________________________________________________________ I

the above named deponent do hereby solemnly affirm & declare as under :-

1) That the deponent is the General Power of Attorney of

_____________________ registered at Sr. No. ________ Book No. _______ Vol.

No. ________ Pages _____to ______ dated ________ in respect of Property No.

____________________________________ .

2) That the Lessee(s) / GPAs of the aforesaid property is/are still alive and

have not cancelled the aforesaid GPA.

DEPONENT(s)

VERIFICATION :

Verified at Delhi on this ______ day of ______ 200__ that the contents of

the aforesaid affidavit are true & correct to my knowledge & nothing has been

concealed therefrom.

DEPONENT(s)






